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SPECIAL EVENT PERMIT 

Current dateBBBBBBBBBBBBBBBBBBBBBB 

Applications processed in the order received / Preference given to long-standing events 

Event ________________________________________________________________________ 

Expected number of participants __________________________________________________ 

Event coordinator(s) _________________________________________________________________ 

Email address + address_________________________________________________________ 

Phone _________________________________ Fax _________________________________________ 

Event Start:   Day/Date_________________________________________ Time_____________ 
Event�End:  ���Day/Date_________________________________________ Time_____________�
Setup:   ��Day/Date ________________________ͺStart timeͺ_______ͺ�End�time________  
Teardown:    �Day/Date _________________________Start time�ͺ_______ͺ�End time________�

Download forms @ okc.gov/specialevents 

^ƚƌĞĞƚ��ůŽƐƵƌĞ�dŝŵĞƐ�;ŝĨ�ĂƉƉůŝĐĂďůĞͿ
�ůŽƐƵƌĞ͗����������ĂǇͬ�ĂƚĞ�ͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺ�dŝŵĞ�ͺͺͺͺͺͺͺͺ
ZĞŽƉĞŶŝŶŐ͗����ĂǇͬ�ĂƚĞ�ͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺ�dŝŵĞ�ͺͺͺͺͺͺͺͺ

Event ĚĞƐĐƌŝƉƚŝŽŶ�;ĂĐƚŝǀŝƚŝĞƐ͕�ĞǆĂĐƚ�ůŽĐĂƚŝŽŶ�Žƌ�ĂĚĚƌĞƐƐ͕�ĞƚĐ͘Ϳ͘�WůĞĂƐĞ�ĂůƐŽ�ƐƵďŵŝƚ�ĂŶ�ĞǀĞŶƚ�ƐŝƚĞ�ŵĂƉ͘�

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

Is this an annual event? __________ If yes, how many years? ___________�

�,Žǁ�ŵĂŶǇ�ǀĞŶĚŽƌƐ�ǁŝůů�ƐĞůů�ŝƚĞŵƐ�Ăƚ�ǇŽƵƌ�ĞǀĞŶƚ�;ƌĞƚĂŝů͕�ĨŽŽĚ͕�ďĞǀĞƌĂŐĞƐ͕�ĞƚĐ͘Ϳ͍

EŽŶĞ������������� �ϭ����������������ϮͲϭϬ����������������ϭϭͲϮϱ����������������ϮϲͲϱϬ����������������ϱϬн
WůĞĂƐĞ�ŶŽƚĞ͗�ƚŚĞ�ĚĞĂĚůŝŶĞ�ĨŽƌ�ƚŚĞ�ĨŽŽĚ�ǀĞŶĚŽƌ�ůŝƐƚ�ŝƐ�Ă�ƐƚƌŝĐƚ�ϭϬ�ďƵƐŝŶĞƐƐ�ĚĂǇƐ�ƉƌŝŽƌ�ƚŽ�ƚŚĞ�ĞǀĞŶƚ͘�

http://www.okc.gov/specialevents
https://okc.gov/Home/ShowDocument?id=2932
Plaza District
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SPECIAL EVENT PERMIT 

Event Includes: 

Street closure
�ƐƐĞŵďůǇ�ĞǀĞŶƚ�

WƌŽĐĞƐƐŝŽŶ

Block party 

�ĞǀĞƌĂŐĞ�sales 

�ůĐŽŚŽů sales� 

FŽŽĚ�sales 

Merchandise sales 

Street activities    

WĂƌŬůĞƚ Amplified sound

Live entertainment �ƚŚůĞƚŝĐ�ĞǀĞŶƚ

Electrical wiring/generator(s)� �&ŝůŵŝŶŐ 

Number of tents______________

Primary contacts (during event): 
Name _______________________________  Name __________________________________ 
mobile______________________________   mobile _________________________________ 
email  _______________________________  email __________________________________ 

Event Coordinator Signature __________________________________________________________ 
(By signing this permit, the event coordinator and their organizing partners agree to abide by the applicable general rules 
of application listed and the applicable laws referenced under City of Oklahoma City Municipal Code Chapters 50 and 60) 

Return to:  Special Events – Public Information & Marketing, 200 N Walker, OKC, OK 73102 
  email: specialevents@okc.gov               office 405-297-2890      fax 405-297-3124 

SPECIAL EVENTS OFFICE USE 

Staff comments 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 

��Special Events Office Approval ͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺͺ�

Download forms @ okc.gov/specialevents 

WĂƌĂĚĞ EŽŶͲƌĞƐŝĚĞŶƚŝĂů�ĂƌĞĂ�

Size of tent(s) __________________�

ZĞƐŝĚĞŶƚŝĂů�ĂƌĞĂ�

;&ŝƌƐƚ��ŵĞŶĚŵĞŶƚͿ

WůĞĂƐĞ�ŶŽƚĞ͗�ƚŚĞ�ĂƉƉůŝĐĂƚŝŽŶ�ĚĞĂĚůŝŶĞ�ĨŽƌ���>��;ĂůĐŽŚŽůͿ�ůŝĐĞŶƐĞƐ�ŝƐ�ϲϬ�ĚĂǇƐ�ƉƌŝŽƌ�ƚŽ�ƚŚĞ�ĞǀĞŶƚ͘�

http://www.okc.gov/specialevents
mailto:specialevents@okc.gov
https://okc.gov/Home/ShowDocument?id=3918




The Calderón Dance Festival
Event Description:
The first ever Calderón Dance Festival will be held on Saturday, May 21st from
10am-10pm. This event is free and open to the public.

It is a festival celebrating the life of Shannon Calderón and her vision for building a
community with inclusive, diverse and equitable opportunities in dance.

DANCE CLASSES
There will be 4 locations with a rotating roster of local dance teachers. The goal is to
give access to various styles and levels of dance classes ranging from traditional to
specialized taught by experts to anyone who would like to participate.

DANCE PERFORMANCES
There will be opportunities to watch performances and showcases by seasoned
professionals on the local and national level. Including a special performance by Vincent
Patterson, who has been a choreographer for Michael Jackson, Madonna, and more.

ARTIST PANELS
There will be artist panel discussions for and by local dance educators, studio owners,
teachers, and dancers.

Teaching locations/stages will be spread throughout the district. (Please see map
below)

Event Date: Saturday, May 21st, 2022
Event Start Time: 10:00am
Event End Time: 10:00pm
Street Closure Start Time: 5:00am
Street Closure End Time: 11:59pm



Emergency Contacts:
: 405-578-5718Rachael Leonhart

Joel Parks: 405-267-3434

Exhibits A, B & C

mailto:director@plazadistrict.org




























ANY PROPRIETOR/PARTNER/EXECUTIVE
OFFICER/MEMBER EXCLUDED?

INSR ADDL SUBR
LTR INSD WVD

PRODUCER CONTACT
NAME:

FAXPHONE
(A/C, No):(A/C, No, Ext):

E-MAIL
ADDRESS:

INSURER A :

INSURED INSURER B :

INSURER C :

INSURER D :

INSURER E :

INSURER F :

POLICY NUMBER POLICY EFF POLICY EXPTYPE OF INSURANCE LIMITS(MM/DD/YYYY) (MM/DD/YYYY)

AUTOMOBILE LIABILITY

UMBRELLA LIAB

EXCESS LIAB

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

AUTHORIZED REPRESENTATIVE

EACH OCCURRENCE $
DAMAGE TO RENTEDCLAIMS-MADE OCCUR $PREMISES (Ea occurrence)

MED EXP (Any one person) $

PERSONAL & ADV INJURY $

GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $
PRO-POLICY LOC PRODUCTS - COMP/OP AGGJECT 

OTHER: $
COMBINED SINGLE LIMIT

$(Ea accident)

ANY AUTO BODILY INJURY (Per person) $
OWNED SCHEDULED

BODILY INJURY (Per accident) $AUTOS ONLY AUTOS
HIRED NON-OWNED PROPERTY DAMAGE

$AUTOS ONLY AUTOS ONLY (Per accident)

$

OCCUR EACH OCCURRENCE
CLAIMS-MADE AGGREGATE $

DED RETENTION $
PER OTH-
STATUTE ER

E.L. EACH ACCIDENT

E.L. DISEASE - EA EMPLOYEE $
If yes, describe under

E.L. DISEASE - POLICY LIMITDESCRIPTION OF OPERATIONS below

INSURER(S) AFFORDING COVERAGE NAIC #

COMMERCIAL GENERAL LIABILITY

Y / N
N / A

(Mandatory in NH)

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE    EXPIRATION    DATE    THEREOF,    NOTICE   WILL   BE   DELIVERED   IN
ACCORDANCE WITH THE POLICY PROVISIONS.

THIS  IS  TO  CERTIFY  THAT  THE  POLICIES  OF  INSURANCE  LISTED  BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.    NOTWITHSTANDING  ANY  REQUIREMENT,  TERM  OR  CONDITION  OF  ANY  CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE  MAY  BE  ISSUED  OR  MAY  PERTAIN,  THE  INSURANCE  AFFORDED  BY  THE  POLICIES  DESCRIBED  HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

THIS  CERTIFICATE  IS  ISSUED  AS  A  MATTER  OF  INFORMATION  ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE  DOES  NOT  AFFIRMATIVELY  OR  NEGATIVELY  AMEND,  EXTEND  OR  ALTER  THE  COVERAGE  AFFORDED  BY THE POLICIES
BELOW.    THIS  CERTIFICATE  OF  INSURANCE  DOES  NOT  CONSTITUTE  A  CONTRACT  BETWEEN  THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT:    If  the  certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If  SUBROGATION  IS  WAIVED,  subject  to  the  terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

CERTIFICATE HOLDER CANCELLATION

© 1988-2015 ACORD CORPORATION.  All rights reserved.ACORD 25 (2016/03)

CERTIFICATE OF LIABILITY INSURANCE DATE (MM/DD/YYYY)

$

$

$

$

$

The ACORD name and logo are registered marks of ACORD

4/8/2022

(405) 523-2100 (405) 556-2332

25895

Plaza District Chamber of Commerce
1751 B NW 16th St
Oklahoma City, OK 73106

36188

A 1,000,000

X NBP1558411 6/20/2021 6/20/2022 100,000
5,000

Included
2,000,000
Included

B
03259391201 10/21/2021 10/21/2022 100,000

100,000
500,000

The City of Oklahoma City City Manager's Office is an Additional Insured with respect to General Liability if required or agreed to in a written contract subject 
to all provisions and limitations of the policy.   We will endeavor to give 30 day notice of cancellation except 10 days of nonpayment of premium.

The City of Oklahoma City, City Manager's Office
200 N Walker, 3rd Floor
Oklahoma City, OK 73102

PLAZDIST01 HDUKE

INSURICA - Oklahoma City
5100 N. Classen Blvd, #300
Oklahoma City, OK 73118

United States Liability Insurance Company
CompSource Mutual Insurance Company

X

X
X

X


	1 COVER special_events_packet_cover_proof1 1
	2 Special Event Guide - Kristy's Edits
	3 Contact List
	4 Fee Schedule
	Sheet1

	5 Special Event Application - PACKET - Kristy
	6 Check list
	6.1 Sample map 1 - Traffic control Plan
	6.2 Sample Map 2 - trash, restrooms and staging
	8 Street Closure Petition
	Sheet1

	9 Affidavit
	10 Noise Permit Application Form - LATEST
	11 Vendor Sales Booths form
	12 Large Annual Events List
	BACK PAGE special_events_packet_cover_proof1 2
	Blank Page



