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PREPAREDNESS 

RESPONSE 

RECOVERY 

MITIGATION 
 

 
February 8, 2022 
 
Attention: Emergency Manager 
 
The Oklahoma Department of Emergency Management and Homeland Security (ODEMHS) has 
approved the notice of intent for Oklahoma City, City of an Emergency Management 
Performance Grant American Rescue Plan ACT (EMPG-ARPA) in the amount of $800 for the 
Training Grant. There is no local cost match required to complete this grant.  Total cost for this 
grant will be $800.    
 
This grant has a period of performance of January 1, 2022, through September 30, 2022. All 
purchases must be made during the period of performance. This grant must be closed by 
December 31, 2022.  
 
Attached to this cover letter is the grant application, which must be completed and returned to 
ODEMHS via OKEMGrants. Once this is completed, ODEMHS will issue an official award 
letter. 
 
Should you have questions, please email grants@oem.ok.gov.  
 
 
 
 
Bonnie McKelvey 
Grants Program Manager 

mailto:grants@oem.ok.gov
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Emergency Management Performance Grant Program 
OK – FY21 – EMPG – ARPA Special Project 

Program Description 
Issued By 
Oklahoma Department of Emergency Management and Homeland Security (ODEMHS) / Grants 
Management Division (GMD) 

CFDA / Assistance Listings Number 
97.042 

Program Title 
FY 21 Emergency Management Performance Grant (EMPG) Program – American Rescue Plan 
Act (ARPA) 

Funding Opportunity Title 
ODEMHS FY 21 Emergency Management Performance Program, American Rescue Plan Act – 
Special Project – Training / Conference Attendance Reimbursement Grant 

Special Project Name 
FY 21 Special Projects Grant: City of Oklahoma City Training / Conference Attendance 
Reimbursement Grant  
Authorizing Authorities for Program 

● The Robert T. Stafford Disaster Relief and Emergency Assistance Act, as amended, 42
U.S.C. § 5121 et. Seq. (the Stafford Act)

● Post-Katrina Emergency Management Reform Act of 2006, as amended, 6U.S.C. § 762

● FEMA Preparedness Grants Manual, Version 2 / DHS NOFO FY2021 EMPG Program
ARPA

● Title 2, Code of Federal Regulations (CFR)

● U.S. Department of Homeland Security Presidential Directive 5 (HSPD-5)

● Oklahoma Emergency Management Act 2003, 63 O.S. 683. 1 et. Seq.
● State Administrative Plan adopted by the Oklahoma Department of Emergency

Management and Homeland Security

Announcement Type 
Agreement and Application 

Program Category 
Preparedness: Emergency Management 

Application Due 
March 31, 2022 

Period of Performance 
January 1, 2022 – December 31, 2022 
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Oklahoma FY21 Training/Conference Attendance Reimbursement 
Grant 

 Special Project Agreement 
Agreement 
The agreement is entered into by and between The State of Oklahoma Department of 
Emergency Management and Homeland Security (ODEMHS), and the City of Oklahoma 
City, hereafter referred as the “Subrecipient.” The Oklahoma Department of 
Emergency Management and Homeland Security shall pay the Subrecipient for 
required works performed under the EMPG Special Project application for the 
ODEMHS Training/Conference Attendance Reimbursement Grant and this contractual 
agreement the sum of up to $800 dollars in agreement with the following terms and 
conditions: 

Article 1. Purpose 
The purpose of this agreement is to provide a portion of the funds awarded to the State 
of Oklahoma under the Federal Emergency Management Agency (FEMA) Emergency 
Management Performance Grant (EMPG) American Rescue Plan (ARPA) Program. This 
project is associated with the Subrecipient as a special project and encourages the 
development of a comprehensive emergency preparedness system for all hazards for the State 
and local governments, as defined by the FEMA Fiscal Year 2021 EMPG Notice of Funding 
Opportunity (NOFO). ODEMHS Special Projects are designed to encourage local activities that 
fill gaps and needs in State, Regional, and Local levels of emergency preparedness and 
readiness.  
The Training/Conference Attendance Reimbursement Grant Opportunity is designed to 
reimburse emergency managers of local jurisdictions for attending important training 
and conference opportunities designated to increase their knowledge and ability to 
better prepare for and respond to emergencies and disasters within their jurisdictions.  

Article 2. Eligibility Criteria 
To be eligible for an Emergency Management Performance Grant (EMPG) Special Project, a local 
Subrecipient must meet the following eligibility requirements: 

1. The Subrecipient must have a current existing Emergency Management Program. Refer
to Article 3: Scope of Work for additional information on this requirement.

2. All applicants must submit a Notice of Intent to the ODEMHS Grants Management Division
no later than February 10th, 2021.

3. The Subrecipient must have their Emergency Management Program and Director listed
within the ODEMHS Emergency Manager Directory no later than November 1, 2021.

4. The funding allocated by the State to the Subrecipient must be utilized to complete the
Scope of Work prior to the end of the Period of Performance.

5. A facility or location must be designated as the Subrecipient’s Emergency Operations
Center (EOC) with the capacity to coordinate response efforts and resource capabilities
in the event of an incident
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6. Maintain a 24-hour point of contact who will promptly report to the State Emergency 
Operations Center (SEOC) Duty Officer at 1-800-800-2481, all significant events 
happening within the jurisdiction, per State Statute, Title 63-683.11. E. 

7. Maintain a current Emergency Operations Plan (EOP) to be updated and / or reviewed 
annually, per State Statute, Title 63-683.11. D. 

 

Article 3: Scope of Work 

Advancing the Whole Community approach reinforces the concept that it is the community’s 
responsibility to take necessary and appropriate actions to protect people and property from the 
consequences of local emergencies and disasters. Communities are challenged to develop 
collective local abilities to withstand the potential impacts of these events, respond quickly, and 
recover in a way that sustains and improves the community’s overall well-being. Achieving this 
collective capability calls for innovative approaches in a community-wide effort. The efforts of the 
Oklahoma Department of Emergency Management and Homeland Security (ODEMHS) are to 
assist and support a local Subrecipient’s Emergency Management Program with the capabilities 
to prevent, protect against, respond to, and recover both natural and man-made disasters. This 
includes enhancing the local Subrecipient’s Emergency Management Program’s existing 
practices, programs, institutions, and organizations.  
As a Special project, the following items must be completed within the Period of Performance time 
frame: 
 

Special Project 
1. Training/Conference Attendance 

To reimburse emergency managers of local jurisdictions for attending important training 
and conference opportunities designated to increase their knowledge and ability to better 
prepare for and respond to emergencies and disasters within their jurisdictions.  
The Subrecipient will be reimbursed for their hotel room(s) for their designated emergency 
manager and/or deputy/assistant emergency manager if they are listed within the 
ODEMHS maintained emergency manager directory. In addition, the training / conference 
event must be  
Measurement Methods / Required Documentation: 

a. The Training / Conference must be approved by the ODEMHS Operations and / or 
Grants Management Division prior to attendance and request for reimbursement. 

b. Must provide jurisdiction’s travel policy at time of application. This policy must be 
followed for the reimbursement grant. 

c. To be reimbursed, the following must be provided: 
i. Provide proof of purchase of hotel room including but not limited to $0 

balance invoice, Purchase Orders, receipts, etc. from the Subrecipient 
Jurisdiction.  

ii. Agenda and proof of attendance for the conference/training. 
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Additional Requirements 
2. Event Reporting 

Pursuant to Oklahoma Statute Title 63-683.11. E 63, all significant events within the 
Subrecipient’s jurisdiction resulting in a threat to life, safety, or public health, and adverse 
impact on the local economy, or stress placed on local and / or regional resources must 
be reported to the Oklahoma Department of Emergency Management and Homeland 
Security (ODEMHS).  
Measurement Methods / Required Documentation: 

a. Create and maintain updates via WebEOC Local Boards and / or through 
contacting the  State Emergency Operations Center (SEOC) Duty Officer (See 
Article 2.6: Eligibility Criteria). 

 

Article 4. Authorized Representatives 
The Agency Director of the Oklahoma Department of Emergency Management and Homeland 
Security and the Subrecipient’s Director of Emergency Management shall be the authorized 
representatives to complete work and negotiate changes to this agreement. On a form provided 
by ODEMHS, the Subrecipient will identify a Director of Emergency Management, an alternate 
point-of-contact (such as a deputy director), and the Subrecipient’s official mailing address. The 
Director of Emergency Management for the Subrecipient will serve as the official point-of-contact 
(POC), responsible for reporting on, or responding to inquiries regarding the six (6) phases of 
emergency management (mitigation, preparedness, response, recovery, prevention, and 
protection) to include incident reporting (see Article 3.2: Scope of Work – Event Reporting). 
 

Article 5. Funding Guidelines 
EMPG Special Project funds can only be used for the purposes set forth in this contract. All EMPG 
Special Project fund expenditures must be accounted for and follow this funding guidance. Grant 
funds may not be used for matching funds for Federal grants, cooperative agreements, lobbying 
or intervention in Federal regulatory or adjudicatory proceedings. Additionally, EMPG Special 
Project funds may not be used to sue the Federal government or any other government entity. It 
is the Oklahoma Department of Emergency Management and Homeland Security’s (ODEMHS) 
intent to supplement (NOT supplant) city, county, and tribal Emergency Management program 
funds. This can only be achieved by the commitment and compliance of EMPG Subrecipients.    
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Authorized Expenditures:   
1. Hotel rooms 

This grant funding is only permitted to reimburse the Subrecipient for hotel rooms for the 
duration of conference / training, per Article 3.1: Scope of Work – Conference / 
Training Attendance. 

Unauthorized Expenditures:   
Aside from hotel reimbursement, no other expenditures are permitted with this grant 
funding.  

 

Article 6. Special Project Administration Requirements 
1. Any tasking the Oklahoma Department of Emergency Management and Homeland 

Security receives from the U.S. Department of Homeland Security, FEMA or any other 
federal agency that is Emergency Management related and requires the assistance of the 
Subrecipient shall also be considered as part of the required tasking elements under the 
EMPG Special Project.   

2. If the Subrecipient expends $750,000 or more in Federal funds in Subrecipients EMPG 
FY21, they are responsible for compliance with the provisions of 2 CFR 200.501. The 
Subrecipient shall submit a copy of their audit letter signed by the auditor to the Oklahoma 
Department of Emergency Management and Homeland Security and/or uploaded into the 
Federal Audit Clearinghouse.   

3. The FY 21 EMPG Special Project is a performance-based grant.  To ensure EMPG 
requirements compliance, each Subrecipients performance shall be monitored. The 
Subrecipient should be visited a minimum of four (4) times each year by a Regional 
Coordinator or other representative of ODEMHS. The field visits shall be conducted at a 
mutually agreed date, time, and location during each quarter.     
 

Article 7. Payment Terms 
All payments will be contingent upon the Subrecipient’s payment requests and supporting 
documentation the Oklahoma Department of Emergency Management and Homeland Security 
review of required tasks.  
Any payment requests received on or prior to the 10th day of any month will be processed the 
same month. Any payment requests submitted after the 10th day of any month will be processed 
the same month or the following month. 
 

Article 8. Overmatch Funds 
The Subrecipient agrees that ODEMHS may use the excess of its match / Overmatch to meet its 
own match requirements. The Subrecipient may request to retain a portion of its Overmatch by 
written request and written approval by ODEMHS. The Subrecipient agrees to follow Code of 
Federal Regulations (2 CFR) and the FY2021 Emergency Management Preparedness Grant 
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Notice of Funding Opportunity (NOFO) guidelines.  The jurisdiction further agrees that overmatch 
funds provided to ODEMHS cannot be used to match any other Federal Funds. 
 

Article 9. Time of Completion 
The Subrecipient shall complete all work from January 1, 2022, through December 31, 2022. A 
time extension may be approved through a written request and approval from the ODEMHS 
Grants Management Division. 
 

Article 10. General Provisions 
1. All work shall be completed in a professional manner and in compliance with all applicable 

laws.   
2. To the extent required by law, individuals duly licensed and authorized by law to do so 

shall perform all work.  
3. The Subrecipient warrants that it is adequately insured for injury to its employees and 

others incurring loss or injury because of the acts of the Subrecipients or its employees or 
agents.   

4. The Subrecipient agrees that neither it nor its employees or agents are covered under 
insurance paid for by the State of Oklahoma and are not authorized to obligate the State 
of Oklahoma, its employees or agents.   

5. The Standard Assurances for Federal Funds submitted by the Subrecipient, as part of 
their application package, are hereby referenced and incorporated into this agreement. 

 

Article 11. Amendments 
Any alterations or deviations to this agreement shall be executed only upon written agreement of 
both parties, and if there is a change to the agreement award for such alteration or deviation, it 
shall be noted. 
 

Article 13. Award Reduction 
If the Subrecipient fails to complete or adhere to the financial or performance based Special 
Project requirements, the award amount is subject to a reduction.      
 

Article 14. Suspension of Special Project / Debarment from Future Awards 
If the Subrecipient fails to complete the agreed scope of work, they may be barred from 
participation in the Special Project program for the following Federal Fiscal Year.  Subrecipient 
will maintain active status in SAM.gov.   
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Article 15. Duration and Closeout 
This agreement shall be in full force and effective on January 1, 2022 for both parties and 
terminate on December 31, 2022.  Either party may cancel this agreement by providing 15 days’ 
notice in writing to the other party.  ODEMHS may at its discretion extend the term of the 
closeout of this agreement.  If approved, extensions are typically approved for no more than a 
30-day period.   

Article 16. Audit Clause 
In accepting this agreement, the Subrecipient agrees to this audit clause which provides that 
books, records, documents, accounting procedures, practices, or any other items of 
the Subrecipient relevant to the agreement are subject to examination by the Federal 
Emergency Management Agency, the Oklahoma Department of Emergency Management 
and Homeland Security, the State of Oklahoma and the State Auditor and Inspector.   

Article 17. Non – Collusion 
In accepting this agreement, the Subrecipient acknowledges that they have not paid, given, 
or donated or agreed to pay, give, or donate to any officer or employee of the State of 
Oklahoma any money or other thing of value, either directly or indirectly, in procuring this 
agreement.    
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