
FY 2024-2025 AGREEMENT

This FY 2024-2025 Agreement (“Agreement”) by and between The City of Oklahoma

City, a municipal corporation organized pursuant to the Constitution of the State of Oklahoma,

(hereinafter referred to as “Oklahoma City”) and Legal Aid Services of Oklahoma, Inc., a

private, non-profit corporation chartered in the State of Oklahoma having its principal office at

Suite 500, 2915 Classen Boulevard, Oklahoma City, Oklahoma 73106 (hereinafter referred to as

“LEGAL AID”).

WITNESSETH:

WHEREAS, Legal Aid Services of Oklahoma, Inc. proposes to provide legal services to

eligible clients charged in Oklahoma City Municipal Court during FY 2024-2025; and

WHEREAS, Legal Aid Services of Oklahoma, Inc. is a private non-profit corporate body

authorized by State Law; and

WHEREAS, The City of Oklahoma City deems it desirable to enter into this Agreement

with Legal Aid Services of Oklahoma, Inc. as the agency for providing legal representation to

eligible clients as more specifically described herein; and

WHEREAS, Legal Aid is desirous of having the City of Oklahoma City provide City-

owned desktop telephones. City-owned desktop computers, and software and licensing for the

provision of services set forth in the Agreement in accordance with this Agreement and

Oklahoma City protocols, permissions, restrictions, and requirements; and

NOW THEREFORE, effective July 1, 2024, The City of Oklahoma City and Legal Aid

Services of Oklahoma, Inc. agree as follows:

1. PURPOSE AND GENERAL SCOPE OF AGREEMENT

A. The purpose of the Agreement is for LEGAL AID to provide competent legal

representation and services to:

all adults who are eligible clients, as defined below, charged with Jury Division

offenses(s) and/or violation(s) of the Oklahoma City Municipal Code carrying the

potential penalty of incarceration (hereinafter “Municipal Charge”) including any

1.
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related municipal offense(s) and/or violation(s) (“Related Charge”) by the same

eligible client during the same incident; and

2. all adults who are eligible clients, as defined below, charged with offenses(s) and/or

violation(s) of the Oklahoma City Municipal Code, not carrying the potential penalty

of incarceration if and as requested by an Oklahoma City Municipal Court Judge

(hereinafter “Assigned Municipal Charge”) including any related municipal

offense(s) and/or violation(s) (“Related Charge”) by the same eligible client during

the same incident; and

3. all juveniles charged with non-traffic offense(s) and/or violation(s) of the Oklahoma

City Municipal Code (hereinafter “Juvenile Charge”) including any related municipal

offense(s) and/or violation(s) (“Related Charge”) by the same eligible client during

the same incident.

Defendant as used in this Agreement is any person subject to a Municipal ChargeB.

or Juvenile Charge.

LEGAL AID will interview every adult defendant requesting representation and

will timely and accurately complete the intake interview forms and document the determination as

to whether the adult defendant is an eligible client, as defined below. LEGAL AID will promptly

notify the defendant of whether the defendant is determined to be an eligible client.

LEGAL AID will accept every juvenile defendant, under the age of 18 at the time

of incident, assigned by an Oklahoma City Municipal Judge, as defined below, as an eligible

client.

C.

D.

2. CLIENT ELIGIBILITY

LEGAL AID must timely and accurately collect and preserve documentation

demonstrating an eligible client during defendant intake interview or subsequently during follow

up consultations with the client.

A. Adult Defendants:

1. Eligible clients are those adults charged with a Municipal Charge who meet all of the

following:

a. LEGAL AID must demonstrate and document client eligibility in accordance with

Attachment “A,” which is incorporated herein by reference. Any subsequent revision

to Attachment “A” must be submitted to and approved by the Oklahoma City
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Municipal Court Administration Director or their designee (“Director”) in writing prior

to implementation by LEGAL AID.

b. LEGAL AID must also demonstrate and document the financial eligibility of each

client eighteen years of age or over by completing the financial eligibility information

form in Attachment “B.”

c. LEGAL AID must also demonstrate and document its engagement by an eligible

client through an attorney-client signed Representation Agreement as set forth in

Attachment “C,” which is incorporated herein by reference,

d. LEGAL AID must create and maintain a file from which LEGAL AID can

demonstrate, at the time of intake interview, whether LEGAL AID has a conflict

between representing an otherwise eligible client and representing another client.

2. In addition, eligible clients also include all those adult defendants charged with

offenses(s) and/or violation(s) of the Oklahoma City Municipal Code, not carrying the

potential penalty of incarceration if and as requested by an Oklahoma City Municipal

Court Judge (“Assigned Municipal Judge”) including any Related Charges by the

same defendant during the same incident. In addition:

a. LEGAL AID must demonstrate and document such client eligibility related to

Municipal Charge through a written order prepared by LEGAL AID and signed by an

Assigned Municipal Judge,

b. LEGAL AID must also demonstrate and document the financial eligibility of each

client eighteen years of age or over by completing the financial eligibility information

form in Attachment “B.

c. LEGAL AID must also demonstrate and document engagement by an eligible client

through an attorney-client signed Representation Agreement as set forth in

Attachment “C,” which is incorporated herein by reference,

d. LEGAL AID must create and maintain a file from which LEGAL AID can

demonstrate, at the time of intake interview, whether LEGAL AID has a conflict

between representing an otherwise eligible client and representing another client.

B. Juvenile Defendant:

1. Eligible clients are those juveniles charged with a Juvenile Charge who meet all of the

following juvenile defendants:
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a. Charged with a Juvenile Charge whose representation by LEGAL AID was requested

by an Oklahoma City Municipal Court Judge (“Assigned Municipal Judge”) and

Related Charges to the same defendant during the same incident. LEGAL AID must

demonstrate and document such eligible client through a written order prepared by

LEGAL AID and signed by the Assigned Municipal Judge,

b. LEGAL AID must also demonstrate and document engagement by an eligible client

through an attorney-client signed Representation Agreement as set forth in

Attachment “C,” which is incorporated herein by reference,

c. LEGAL AID must create and maintain a file from which LEGAL AID can

demonstrate, at the time of intake interview, whether LEGAL AID has a conflict

between representing an otherwise eligible client and representing another client.

Should LEGAL AID collect information from an adult defendant, subject to a

Municipal Charge, who is requesting LEGAL AID services and representation and should

LEGAL AID timely and accurately complete the documentation provided in Subsection A (1)

above demonstrating LEGAL AID’S determination, demonstration and documentation that an

adult defendant is an eligible client for representation under this Agreement, but subsequent to

completion of the intake process LEGAL AID determines that such a defendant is not an eligible

client or that LEGAL AID may not represent such defendant for one of the following reasons:

1. Defendant who has a Municipal Charge that qualifies for service under Section A (1)

of this Agreement, but LEGAL AID later learns from subsequently received, and provides

to the Director, information or documentation that the defendant does not financially

qualify, or

2. Defendant who has a Municipal Charge that qualifies for service under Section A (1)

of this Agreement, but LEGAL AID later learns from subsequently received, and provides

to the Director, information or documentation that LEGAL AID is already representing

an eligible client who is a co-defendant in the case, or

3. Defendant who has a Municipal Charge that qualifies but defendant decides the

defendant does not want LEGAL AID representation, then LEGAL AID will document

how LEGAL AID subsequently determined that the defendant may not be represented for

one of the reasons specifically stated in Subsection C. (1), (2) or (3) above. Nothing herein

shall relieve LEGAL AID of providing documentation or exercising due diligence as part

C.
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of the intake process, to determine from the defendant, defendant’s records, Oklahoma

City records, LEGAL AID records or other available reliable source whether the

requirement of Subsection C. (1), (2) and (3) apply to prevent, terminate or waive

representation by LEGAL AID.

3. SERVICES TO BE PROVIDED

LEGAL AID attorneys must provide all eligible clients with competent legal

representation on Municipal Charge, Assigned Municipal Charge and Juvenile Charge

including any Related Charge, including but not limited to the following:

1. LEGAL AID attorneys must provide eligible clients with an informed understanding

of the eligible client’s legal rights and obligations and explain their practical implications.

2. LEGAL AID attorneys must zealously assert the eligible client’s position under the

rules of the adversary system.

3. LEGAL AID attorneys must seek a result advantageous to the eligible client but

consistent with requirement of honest dealing with others.

4. LEGAL AID attorneys must thoroughly examine an eligible client’s legal affairs and

report their analysis and recommendation about them to the eligible client.

5. In all professional functions, LEGAL AID attorneys must be competent, prompt and

diligent and should maintain regular communications with each eligible client concerning

the representation.

6. LEGAL AID attorneys must keep in confidence information relating to representation

of an eligible client except so far as disclosure is required or permitted by the Rules of

Professional Conduct or other applicable law.

7. LEGAL AID attorneys must conform to the requirements of the law in professional

service to eligible clients.

8. LEGAL AID attorneys must use the law’s procedures only for legitimate purposes and

not to harass or intimidate others.

9. LEGAL AID attorneys must demonstrate respect for the legal system and for those who

serve it, including judges, other lawyers and public officials.

10. While it is LEGAL AID attorneys’ duty, when necessary, to challenge the rectitude of

official action, it is also LEGAL AID attorneys’ duty to uphold the legal process.

A.
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11. LEGAL AID must timely request and review or digitally access and review arrest

reports, Municipal Charge, Assigned Municipal Charge and Juvenile Charge including

any Related Charge to determine whether any otherwise eligible client has co-defendants

that would impact LEGAL AID’S ability to represent an otherwise eligible client.

The quality of representation of clients by LEGAL AID must comply with the

Rules of Professional Conduct of the Oklahoma Bar Association and the American Bar

Association Standard for Criminal Justice No. 5-5.3, which is attached hereto as Attachment

“D”, which is incorporated herein by reference.

In addition, LEGAL AID will use its best efforts to interview:

1. all eligible clients within a reasonable time, and

2. all incarcerated eligible clients in a county jail in the State of Oklahoma as soon as

practicable, and

3. all eligible clients requested by an Assigned Municipal Judge as soon as practicable.

Further LEGAL AID must timely perform: an intake interview of the defendant,

verification of defendant provided information, an evaluation of Municipal Charge, Assigned

Municipal Charge, and Juvenile Charge including any Related Charges, legal research,

consultation(s) with eligible client to discuss and recommend legal options, alternatives and

potential consequences, authorized plea bargaining and plea negotiation, and all pre-trial hearings,

trial, and appeal representation of eligible clients on Municipal Charge, Assigned Municipal

Charge and Juvenile Charge including any Related Charge.

Further, LEGAL AID must timely respond to all letters, inquiries and

communications and requests by eligible clients regarding legal issues related to Municipal

Charges, Assigned Municipal Charge and Juvenile Charge including any Related Charges.

LEGAL AID must use its best efforts to reduce the pretrial detention of eligible

clients through efficiently and timely representation, motions and legal processes.

LEGAL AID will have readily available during all “business hours” interpreters

and translators, in person or via telephonic communications, fluent in the eligible client’s native

language to assist defendants (pending and to determine eligibility) and eligible clients in

communications with LEGAL AID attorneys in performance of LEGAL AID’s and LEGAL

AID attorney duties under this Agreement (including but not limited to: defendant and eligible

client intakes, eligible client and witness interviews, attorney-client conferences and

B.

C.

D.

E.

F.

G.
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communication) and as required by the Rules of Professional Conduct established by the

Oklahoma Bar Association to these defendants and eligible clients. In addition, LEGAL AID

must establish and maintain resources to have interpreters and translators reasonably available

during business hours, in person or by telephonic communication in such other languages as may

be necessary to similarly perform the legal services in this Agreement (including but not limited

to: defendant and eligible client intakes, client and witness interviews, attorney-client conferences

and communication) and as required by the Rules of Professional Conduct established by the

Oklahoma Bar Association. As used in this Agreement business hours are 8 AM CSX to 5 PM

CSX Monday through Friday, inclusive, except holidays recognized by the City Council of

Oklahoma City. LEGAL AID is solely responsible for contracting with interpreters at its own

cost and expense and will not be separately compensated, paid or reimbursed by Oklahoma City

or the defendant or the eligible client for such costs.

LEGAL AID will fully implement and comply with LEGAL AID’S Limited

English Proficiency Access Policy. A copy of LEGAL AID’S Limited English Proficiency Access

Policy is attached hereto as Attachment “G.”

H.

4. SPECIAL CONDITIONS

LEGAL AID understands that LEGAL AID and LEGAL AID attorneys must

comply with applicable terms, provisions, and conditions of Oklahoma City ordinances, policies

and procedures and State and Federal Law, as the same may be amended from time to time, and

any rules and regulations lawfully promulgated thereunder.

LEGAL AID must track and document each eligible client and each Municipal

Charge, Assigned Municipal Charge and Juvenile Charge including any Related Charges in

accordance with the requirements of the Director. Documentation must accompany every

monthly invoice as a condition of payment of the monthly invoice. Such documentation must

include at least the following:

1. the name of the eligible client,

2. the date of the eligible client’s intake interview,

3. delineation of the Municipal Charge, Juvenile Charge and Related Charges,

4. whether the eligible client was assigned by an Assigned Municipal Judge (and if so

which judge),

A.

B.
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5. municipal court(s) in which the eligible client made or will make appearance(s),

6. who represented the eligible client,

7. whether the eligible client was incarcerated in a county jail in the State of Oklahoma, or

a state or federal penal institution, and

8. such other information as may be requested or required by the Director.

LEGAL AID must timely complete and timely submit each Monthly

Management Report in the format shown on Attachment “E.” Such Monthly Management

Report must be submitted by the 10'*' of each month to the Director or as may be designated by

the Director. LEGAL AID must create and maintain records to demonstrate and document the

information in the Monthly Management Report for a period of five (5) years after the close of

the fiscal year in which the Monthly Management Report was issued.

LEGAL AID must also timely compile and timely submit Monthly Client and

Caseload Reports. Such Monthly Client and Caseload Reports must be submitted by the 10

of each month to the Director or as may be designated by the Director. LEGAL AID must create

and maintain records to demonstrate and document the information in the Monthly Client and

Caseload Reports for a period of five (5) years after the close of the fiscal year in which the

Monthly Management Report was issued. The Monthly Client and Caseload Report must

summarize in Excel format, or such other format as approved by the Director, and such Monthly

Client and Caseload Report must contain links to access the documents substantiating the

following:

C.

D.

Ill

1. Identification of Eligible Client - the name, address and birth date of each eligible client.

and

2. Documentation of Eligibility - a list of then current documents supporting the

determination of the client eligibility in accordance with this Agreement, and

3. Municipal Charges - a list of all Municipal Charges, Assigned Municipal Charges

and Juvenile Charges including any Related Charges for each eligible client with City

case numbers/citation numbers and date of each issuance, citation or arrest, and

4. Disposition - a list of the final disposition of all Municipal Charges, Assigned

Municipal Charges, and Juvenile Charges, including any Related Charges by eligible

client with City case numbers/citation numbers, and date of the determination or resolution
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of each Municipal Charge, Assigned Municipal Charge, and Juvenile Charge,

including any Related Charge.

The Director has the right to audit and to copy any such LEGAL AID records

related to this Agreement or any record or report required herein at any time during the term of

this Agreement or any record or report required herein at any time during the term of this

Agreement and also for five years after termination or expiration of this Agreement. LEGAL

AID will make records available for audit or review within two (2) business days of request and

will provide copies of requested records within five (5) business days of request. The Executive

Director of LEGAL AID will include a certification of the accuracy of any records requested by

the Director with any records provided hereunder.

LEGAL AID will provide Oklahoma City and the Director access to view and

copy any books, documents, papers and records including defendant financial eligibility data as

reflected on LEGAL AID’S defendant intake interview sheets for purpose of audit and

examination to determine compliance with this Agreement and applicable laws. However,

Oklahoma City shall not have access to attorney-work product, or any information protected by

the attorney-client privilege less and except for defendant financial eligibility compliance

documentation and confirmation.

LEGAL AID must comply with the Equal Employment Opportunity Act and shall

not discriminate in employment or the provision of services on the basis of race, color, religion,

creed, national origin, sex, sexual orientation, gender, ancestry, age or disability as defined by the

Americans with Disabilities Act of 1990, as amended. LEGAL AID shall execute and attach the

Certificate of Non-Discrimination, attached hereto as Attachment “F,” incorporated herein by

reference and the Oklahoma Rules of Professional Conduct for lawyers, as adopted and amended

from time to time by the Oklahoma Supreme Court.

LEGAL AID will notify the Director in writing at least three (3) business days

prior to any hearing of the need for an interpreter or translator at the hearing. After timely receiving

such written notice, Oklahoma City will be responsible for scheduling and paying court-certified

interpreters for courtroom hearing only.

Nothing in this Agreement shall be interpreted to hinder the staff of LEGAL AID

from exercising professional discretion in the representation of eligible clients, nor shall any

clause be interpreted in a manner which would conflict with the Oklahoma Rules of Professional

E.

F.

G.

H.

I.
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Conduct for Lawyers, as adopted and amended from time to time by the Oklahoma Supreme

Court.

LEGAL AID will provide legal representation under this Agreement and shallJ.

maintain a staff of at least:

1. Three (3) attorney positions for services to eligible clients in Oklahoma City Municipal

Court, and

2. One-half (1/2) attorney position for services to eligible clients in Oklahoma City

Juvenile Court, and

3. One legal secretary

4. One part-time secretary/support staff, bi-lingual preferred

LEGAL AID must continuously meet the requirements of this Agreement.

LEGAL AID must at all times have a legal secretary and/or an attorney in its offices during

business hours. If no attorney is available, the legal secretary must have authority to set an

appointment between the defendant and an attorney at a time convenient to the defendant.

K.

5. TIME OF PERFORMANCE

The term of this Agreement will be effective for all defendants who are or are

subsequently determined to be an eligible client as defined herein, for a Municipal Charge,

Assigned Municipal Charge, or Juvenile Charge filed through June 30, 2025, also including any

Related Charge, regardless of when services or motions or hearings or trials or appeals are

held. This Agreement may be renewed for subsequent additional fiscal years upon the mutual

written agreement of the parties.

6. CONSIDERATION

LEGAL AID will be paid for legal services provided in accordance with thisA.

Agreement as follows:

1. Upon receipt by the Director of Monthly Management Report and Monthly Client

and Caseload Report and an invoice for the prior month, Oklahoma City will pay to

LEGAL AID the sum of $45,814 per month for legal representation and services to

eligible clients provided or to be provided for all Municipal Charges, Juvenile Charges,

and Related Charges filed during the prior month regardless of when services or

motions or hearings or trials or appeals are held.
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2. All compensation by Oklahoma City to LEGAL AID may not exceed five hundred

forty-nine thousand, seven hundred and sixty-eight dollars ($549,768.) under this

Agreement.

3. No additional payment or compensation will be requested by LEGAL AID or paid to

LEGAL AID regardless of when any or all cases and charges of an eligible client are

finally closed, adjudicated or otherwise settled or resolved.

4. LEGAL AID will not be compensated or paid for services to defendants deemed

ineligible.

5. LEGAL AID will not be compensated or paid for overhead, expenses or other costs in

addition to the amounts in sections 1 and 2.

6. The not to exceed payments shall not relieve LEGAL AID of its responsibilities and

duties under this Agreement to provide professional legal representation to all eligible

clients and provision of any such professional legal representation in excess of the total

payment shall not create a carryover or a claim for payment against or in any future or

subsequent fiscal years or Agreement renewal terms for such eligible client/incident or

any services or any hearings or trials, or continuance thereof, related thereto.

7. LEGAL AID must schedule and attend a meeting no later than January 15.

2025 to review past performance, discuss full performance under the

Agreement, and discuss any program or contract changes LEGAL AID or the

Director may request for the next fiscal year should this Agreement be

renewed or should Oklahoma City approve a new contract with LEGAL AID

for subsequent fiscal year.

7. AGREEMENT DOCUMENTS

The parties hereto agree and understand that all Attachments are incorporated herein by

reference and made a part of this Agreement as if fully set forth herein.

8. EXECUTION OF THE AGREEMENT

This Agreement shall be executed in multiple counterparts, each of which shall be deemed

to be an original.

9. ANTI-COLLUSION AFFIDAVIT
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LEGAL AID has executed and attached the Anti/Non-Collusion Affidavit, which is

incorporated herein by reference as Attachment “H.
9?

10. INDEMNIFICATION, INSURANCE AND STATUS OF LEGAL AID

LEGAL AID agrees to release, defend, indemnify, and save harmless, Oklahoma

City, and its officers and employees, from and against all claims, damages, suits, costs, expense,

liability, actions or proceedings of any kind or nature whatsoever, arising from LEGAL AID’S

performance or non-performance of this AGREEMENT.

LEGAL AID must maintain insurance sufficient to protect Oklahoma City, and

its officers and employees, from all liability for negligent acts, contractual liabilities, acts and

omission of LEGAL AID. Such insurance shall include but not be limited to general liability, and

Workers’ Compensation Insurance. Certification of Insurance shall be provided to Oklahoma

City, naming the City of Oklahoma City as additional insured on each such policy. Such Certificate

of Insurance shall be attached as Attachment “I.” The limits of general liability for Oklahoma

City’s protection shall be no less than $25,000.00 for property damages, and $175,000.00 for

personal injury, including death, arising out of any single incident, and $1,000,000.00 for any

number of claims arising out of a single incident. No such insurance shall be cancelled, non-

renewed, or changed in amounts of coverage without thirty (30) days prior written notice to

Oklahoma City.

A.

B.

It is expressly acknowledged that all attorneys, support staff and any other persons

required to fulfill the objectives of this Agreement by LEGAL AID are employees of LEGAL

AID. The parties agree that LEGAL AID and its employees and agents are independent

contractors and not employees or agents of Oklahoma City.

C.

11. TERMINATION OF AGREEMENT

Either party may, by sixty (60) days prior written notice to the other party, terminate this

Agreement without cause.
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12. NOTICE

Notices or other communications to Oklahoma City pursuant to the provisions hereof shall

be sufficient if sent by mail or electronic mail with return receipt addressed to:

Municipal Court Administrator

The City of Oklahoma City
701 Couch Drive

Oklahoma City, OK 73102
405-297-2673

City Clerk

The City of Oklahoma City
200 N. Walker Avenue, 2'^^ Floor
Oklahoma City, OK 73102
405-297-2391

and

Purchasing Agent

The City of Oklahoma City
100 N. Walker Avenue, 2”'^ Floor
Oklahoma City, OK 73102
405-297-2741

Notices or other communications to LEGAL AID pursuant to the provisions hereof shall

be sufficient if sent by mail or electronic with return receipt addressed to:

Michael G. Figgins, Executive Director

Legal Aid Services of Oklahoma, Inc.
2915 N. Classen Boulevard, Suite 500

Oklahoma City, OK 73106
405-488-6768

or to such representative addresses as the parties may subsequently designate in writing from time

to time.

13. WHOLE AGREEMENT

This Agreement contains the complete agreement between the parties hereto.

14. ASSIGNMENT

Inasmuch as this Agreement is a professional service agreement which relies upon the

personal and professional integrity, financial standing and unique ability and expertise to provide

professional and personal services, the parties agree that LEGAL AID may not assign its

obligations, rights or interest in this Agreement except by prior written approval of Oklahoma

City.
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15. SEVERABILITY

In the event that any provision, clause, portion or section of this Agreement is

unenforceable or invalid for any reason, such unenforceability or invalidity may not affect the

enforceability or validity of any other paragraph or the remainder of this Agreement.

16. AMENDMENTS

This Agreement may be modified only by a written amendment of subsequent date hereto,

approved by Oklahoma City and LEGAL AID.

17. DESCRIPTIVE HEADINGS

The descriptive headings of the sections of this Agreement are inserted or annexed for

convenience of reference only and shall not affect the meaning, construction, interpretation or

effect of this Agreement.

18. CONSTRUCTION AND ENFORCEMENT

This Agreement shall be construed and enforced in accordance with the laws of the State

of Oklahoma.

19. VENUE OF ACTIONS

The parties agree that if any legal action is brought pursuant to this Agreement, such action

shall be instituted in the State District Court of Oklahoma County.

20. EFFECTIVE DATE

The effective date of this Agreement shall be the date of execution of this Agreement by

Oklahoma City retroactively to July 1, 2024.

21. NO WAIVER

No waiver or modification of any provision of this Agreement or of any covenant,

conditions or limitation herein contained shall be valid unless in writing and duly executed by the

party to be charged therewith. No evidence of waiver or modifications shall be received in evidence

of any proceedings or litigation between the parties hereunder, unless such waiver or modification
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is in writing, duly executed as aforesaid. The parties further agree that the provisions of this section

may not be waived except as herein set forth.

22. BREACH

A breach of any provision of this Agreement shall be deemed a breach of the entire

Agreement. Failure of Oklahoma City to subsequently terminate this Agreement for breach

shall not waive the rights or authority of Oklahoma City to terminate this Agreement for such

breach or any subsequent breach.

23. COMPUTERS, SOFTWARE, AND LICENSES

LEGAL AID is desirous of having Oklahoma City provide City-owned desktop

computers, and software and licensing for the provision of services set forth in this Agreement in

accordance with Oklahoma City protocols, permissions, restrictions, and requirements more

particularly described on Attachment “J” (Use and Security Requirements), and any

amendments or additions thereto provided by Oklahoma City to LEGAL AID.

Oklahoma City will provide City-owned desktop computers and operating

software and licenses as more fully described on Attachment “K” (Equipment, Software and

Licenses), attached hereto and incorporated herein by reference, to LEGAL AID solely for

providing the services as set forth in this Agreement.

LEGAL AID is solely responsible for replacement cost of any lost, stolen or

damaged City-owned desktop computers, and any resulting operating software and licensing costs,

at the then established cost to Oklahoma City.

All existing and subsequently engaged employees and others with access or use of

City-owned desktop computers and operating software and licenses must sign an agreement to

comply with all Use and Security Requirements (“Compliance Agreement”) attached as

Attachment “L,” attached hereto and incorporated herein by reference, and any amended,

supplemental or subsequent form provided to LEGAL AID by Oklahoma City.

LEGAL AID will require all employees and others with access to or use of City-

owned desktop computers, software and licenses to: (1) comply with all Use and Security

Requirements, (2) comply with the Compliance Agreement and (3) use City-owned desktop

computers, software and licenses solely for providing the services as set forth in this Agreement.

A.

B.

C.

D.

E.
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Should an employee or any other person using or having access to City-owned

desktop computers and operating software and licenses fail to comply with the Use and Security

Requirements or the Compliance Agreement and any amendment or addition thereto provided by

Oklahoma City to LEGAL AID, then Oklahoma City may, at the sole option, have the

Oklahoma City Information Technology Director or his designee: (1) terminate use and/or

access to City-owned desktop computers, software and /or licenses, and/or (2) reclaim possession

of the City-owned desktop computers, without reimbursement or credit to LEGAL AID for

payments made or due to Oklahoma City.

Failure of LEGAL AID to supervise its employees or any other person using or

having access to City-owned desktop computers, operating software and/or licenses or to enforce

compliance with the Use and Security Requirements or the Compliance Agreement, and any

amendment or addition thereto provided by Oklahoma City to LEGAL AID, will be deemed a

breach of this Agreement.

F.

G.

Oklahoma City will deduct from compensation due LEGAL AID the cost of such

City-owned desktop computers and operating software and licenses as set forth on Attachment

“M” (“Schedule of Reimbursement”), attached hereto and incorporated herein by reference

Within thirty (30) calendar days following termination or expiration of this

Agreement, LEGAL AID will return to the Director physical possession of all City-owned

desktop computers, and software. It shall be the responsibility of LEGAL AID to transfer and

save any files less and except that all City software and computer operating systems must remain

unmodified and operational on the City-owned desktop computers.

APPROVED by Legal Aid Services of Oklahoma, Inc. thi^^S^y

H.

I.

of

1^’
2024.

Legal Ai lahoma, Inc.
tetion

By:
Executive Director

(Attach Power of Attorney authorizing
Director to sign and bind LEGAL AID)
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APPROVED by the City of Oklahoma City this day of
2024.

ATTEST: THE CITY OF OKLAHOMA CITY

City Clerk Mayor

Reviewed for form and legality.

Assistant Municipal Counselor

\\ci.okc\okc\le-trust\municipai courts\iegal aid\2024\legal aid services of Oklahoma fy25 draft( 1) (002) rev cbk 052924 rev 060424.docx
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Attachment “A” 

CLIENT ELIGIBILITY DOCUMENTATION 

 

In addition to other requirements in this agreement, to be eligible, the client’s household income 
in dollars per year must be equal to or less than the highlighted column below. 

 

 

 

 



















Attachment “F”

NONDISCRIMINATION CERTIFICATE

County of .>

State of )
SS.)

)

In connection with the performance of work under this Agreement, the LEGAL AID agrees as follows:
The LEGAL AID agrees not to discriminate against any employee or applicant for

employment because of race, creed, sex, color, national origin, ancestry, age or disability, as defined by the
Americans with Disabilities Act of 1990, Sec. 3(2). The LEGAL AID shall take affirmative action to
insure that employees are treated without regard to their race, creed, color, national origin, sex, ancestiy,
age or disability, as defined by the Americans with Disabilities Act of 1990, Sec. 3(2). Such actions shall
include, but not be limited to, the following: employment, upgrading, demotion or transfer, recruiting or
recruitment, advertising, layoff or termination, rate of pay or other forms of compensation and selection for
training, including apprenticeship. The LEGAL AID and sub-consultants shall agree to post in a
conspicuous place, available to employees and applicants for employment, notices to be provided by the
City Clerk of the City of Oklahoma City setting forth the provisions of this section.

In the event of the LEGAL AID's noncompliance with this Nondiscrimination Certificate,
the Agreement may be canceled, teririinated or suspended by the Oklahoma City. The LEGAL AID may
be declared, by the Oklahoma City, ineligible for further contracts until satisfactory proof of intent to
comply shall be made by the LEGAL AID and/or sub-consultants.

The LEGAL AID agrees to include the requirements ofthis Nondiscrimination Certificate
in any subcontracts connected with the performance ofthis Agreement.

I have read the above clause and agree to abide by its requirements.

A.

B.

C.

K\Chaf 1Printed name of the LEGAL AID:

Signature of executing individual:

Title:

>0. Olcofin fivd.
Zip CodeAddress of the LEGAL AID

(A.C.) Tel. Number and (FAX No.)
/I

/ ,

P4 20_2?i_, byday of lSigned and sworn to before me on this

as its

Rotary Public
My Commission Expires/Commission Number:

: # 02011178

●● EXr. 07/11/21









ATTACHMENT “H

ANTI/NON-COLLUSION AFFIDAVIT

Stale of 3
ss.)

County of

The undersigned officer of the LEGAL AID, of lawful age, being duly sworn, upon his/her oath,

deposes and says: That the undersigned has the lawful authority to execute the within and
foregoing proposal for, and on behalf of, the LEGAL AID; that the LEGAL AID has not, directly
or indirectly, entered into any agreement, express or implied, with any other persons, firms or
contractors, having for its object the controlling of the price or amount of the Agreement, the
limiting of the services, the parceling or farming out to any other persons, firms or contractors, of
any part of this Agreement/Contract or any part of the subject matter of the Agreement, or of
the profits thereof

The LEGAL AID further states that the LEGAL AID has not been a party to any collusion among

other persons, firms or contractors in restraint of freedom of competition, by any agreement to
contract at a fixed price or to refrain from competing; or with any city official, city employee or
city agent as to the quantity, quality, or price in the prospective Agreement, or any other terms of
the said prospective Agreement; or in any discussions between the LEGAL AID or city official,
city employee or city agent concerning the exchange or money or other thing of value for special
consideration in the letting of this Agreement. The LEGAL AID states that it has not paid, given
or donated or agreed to pay, give or donate to any city official, officer or employee of the
Oklahoma City or awarding agency, any money or other thing of value, either directly or
indirectly, in the procuring of the award of this Agreement.

Printed name of the LEGAL AID:

Signature of executing individual:

Title:

.0Ar>S££nC^vd. ,
'~y.		

Address of the LEGAL AID Zip Code:

* aitt FAX Number(A.C.) Tel. Number

Signed and sworn to before me on this ^ day of , 20 , by

WtOV\at\ as Its A

-nog.

Notaiy PublicMy Commission Expires/Commission Number:

I1tlbv|3(r r9D\u^p
■Ti.-

# 02011178 :
eAp. 07/01/21 /

'''"/ipiiiiii""

●A-



ANY PROPRIETOR/PARTNER/EXECUTIVE
OFFICER/MEMBER EXCLUDED?

INSR ADDL SUBR
LTR INSD WVD

PRODUCER CONTACT
NAME:

FAXPHONE
(A/C, No):(A/C, No, Ext):

E-MAIL
ADDRESS:

INSURER A :

INSURED INSURER B :

INSURER C :

INSURER D :

INSURER E :

INSURER F :

POLICY NUMBER POLICY EFF POLICY EXPTYPE OF INSURANCE LIMITS(MM/DD/YYYY) (MM/DD/YYYY)

AUTOMOBILE LIABILITY

UMBRELLA LIAB

EXCESS LIAB

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

AUTHORIZED REPRESENTATIVE

EACH OCCURRENCE $
DAMAGE TO RENTEDCLAIMS-MADE OCCUR $PREMISES (Ea occurrence)

MED EXP (Any one person) $

PERSONAL & ADV INJURY $

GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $
PRO-POLICY LOC PRODUCTS - COMP/OP AGGJECT 

OTHER: $
COMBINED SINGLE LIMIT

$(Ea accident)

ANY AUTO BODILY INJURY (Per person) $
OWNED SCHEDULED

BODILY INJURY (Per accident) $AUTOS ONLY AUTOS
HIRED NON-OWNED PROPERTY DAMAGE

$AUTOS ONLY AUTOS ONLY (Per accident)

$

OCCUR EACH OCCURRENCE
CLAIMS-MADE AGGREGATE $

DED RETENTION $
PER OTH-
STATUTE ER

E.L. EACH ACCIDENT

E.L. DISEASE - EA EMPLOYEE $
If yes, describe under

E.L. DISEASE - POLICY LIMITDESCRIPTION OF OPERATIONS below

INSURER(S) AFFORDING COVERAGE NAIC #

COMMERCIAL GENERAL LIABILITY

Y / N
N / A

(Mandatory in NH)

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE    EXPIRATION    DATE    THEREOF,    NOTICE   WILL   BE   DELIVERED   IN
ACCORDANCE WITH THE POLICY PROVISIONS.

THIS  IS  TO  CERTIFY  THAT  THE  POLICIES  OF  INSURANCE  LISTED  BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.    NOTWITHSTANDING  ANY  REQUIREMENT,  TERM  OR  CONDITION  OF  ANY  CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE  MAY  BE  ISSUED  OR  MAY  PERTAIN,  THE  INSURANCE  AFFORDED  BY  THE  POLICIES  DESCRIBED  HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

THIS  CERTIFICATE  IS  ISSUED  AS  A  MATTER  OF  INFORMATION  ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE  DOES  NOT  AFFIRMATIVELY  OR  NEGATIVELY  AMEND,  EXTEND  OR  ALTER  THE  COVERAGE  AFFORDED  BY THE POLICIES
BELOW.    THIS  CERTIFICATE  OF  INSURANCE  DOES  NOT  CONSTITUTE  A  CONTRACT  BETWEEN  THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT:    If  the  certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If  SUBROGATION  IS  WAIVED,  subject  to  the  terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

CERTIFICATE HOLDER CANCELLATION

© 1988-2015 ACORD CORPORATION.  All rights reserved.ACORD 25 (2016/03)

CERTIFICATE OF LIABILITY INSURANCE DATE (MM/DD/YYYY)

$

$

$

$

$

The ACORD name and logo are registered marks of ACORD

10/13/2023

(918) 632-0136 (918) 632-0846

25011

Legal Aid Services of Oklahoma, Inc.
3800  N Classen Blvd #230
Oklahoma City, OK 73118

19879

A 1,000,000

WPP1936197 02 10/1/2023 10/1/2024 500,000
10,000

2,000,000
2,000,000

1,000,000A
WPP1659555 03 10/1/2023 10/1/2024

1,000,000B
SMB1661658 04 10/1/2023 10/1/2024 1,000,000

10,000
C

AFWCP100098795 10/1/2023 10/1/2024 1,000,000
1,000,000
1,000,000

Oklahoma City Municipal Court
700 Couch Drive
Oklahoma City, OK 73102

LEGAAID-01 TMILLER

Rickets Fennell & Associates, LLC
5800 E Skelly Dr. Suite 605
Tulsa, OK 74135

Tishey Miller

tmiller@ricketsfennell.com

Wesco Insurance Company
Security National Insurance Company
Accident Fund Insurance Company of America

X

X
X

X

X

X

X

X

























Attachment "K" 
EQUIPMENT, SOFTWARE AND LICENSES 

 
 

Computer Name User City Software and Licenses 
CTDFDR027703 Jason King Office 365, Incode 
CTDFDR027713 Alex Del Cid-Zelada Office 365, Incode 
CTDFDR027701 Donald Macarthy Office 365, Incode 
CTDFDR027712 Robert Carter Office 365, Incode 
CTDFDR027716 Lakisha Holloway Office 365, Incode 
CTDFDR027711 Randy Evers Office 365, Incode 

 















Attachment “M” 
SCHEDULE OF REIMBURSEMENT 

 
FY 24-25 Costs 

 
 Quantity Unit Price TOTAL 
M365 G5 Microsoft User Licensing   6 $618.86 $3,713.16 
Desktop Computers (annual cost for 
support) 

6 $805.64 $4,833.84 

TOTAL   $8,547 
 
 
 
 
$8,547 total to be paid out over the first six months of the agreement period: 
 

Month Payment Amount Due 
July 2024 $1,424.50 
August 2024 $1,424.50 
September 2024 $1,424.50 
October 2024 $1,424.50 
November 2024 $1,424.50 
December 2024 $1,424.50 

 
LEGAL AID payments for the above costs will be deducted from the monthly payments made 
by Oklahoma City to LEGAL AID for the months of July, August, September, October, 
November, and December. 
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