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PROFESSIONAL SERVICES AGREEMENT 
OKC’S ADVENTURE DISTRICT, INC. 

FY24 

THIS AGREEMENT is entered into by and between the City of Oklahoma City, (“City”), and 
OKC’s Adventure District, Inc. an Oklahoma not for profit business association (“Contractor”) 
in the amount of $429,882.68 for the period of January 1, 2024 through December 31, 2024. 

WHEREAS, The City of Oklahoma City has, pursuant to 11 Okla. Stat. § 39-101 et seq., 
created the Adventure District Business Improvement District, City of Oklahoma City Improvement 
and Special Services Assessment District No. 9 (“Adventure District BID”), upon the Petition of 
property owners of record of more than one-half (1/2) of the property liable for assessment in the 
District; and   

WHEREAS, The City desires to provide improvements and special services which confer 
benefits upon property owners within the District, and which constitute a supplement to standard 
City services to provide higher quality of maintenance in the District, and to provide other special 
services that will enhance the vitality and quality of the Adventure District area; and  

WHEREAS, OKC’s Adventure District, Inc. (“OAD”), is a private non-profit business 
association formed for the purpose of promoting and improving businesses in the Adventure 
District business district area; and 

WHEREAS, it is in the best interest of the City to contract with the OAD, designated as a 
sole source provider by resolution for certain services to be performed in the Adventure District 
business district for the remaining period of the BID beginning January 1, 2018, through 
December 31, 2025; and  

WHEREAS, The City may revoke the sole source contractor status for the OAD’s BID 
services at its discretion; and  

WHEREAS, The City and Contractor have negotiated a price for said services that is 
appropriate and equitable to both parties. 

NOW, THEREFORE, for and in consideration of the terms, covenants, and conditions 
hereinafter set forth, the parties hereto agree as follows:  

I. DEFINITIONS

1.1 Agreement.  The Agreement consists of this Agreement, the attached addendum, 
exhibits, and attachments. 

Addendum No. 1.  Business Improvement District No. 9 Service Agreement. 
Exhibit 1.1 – Legal Description 
Exhibit 1.2 – BID Map 
Attachment A – Request for Payment form 
Attachment B – BID Budget  
Attachment C – Certificate of Nondiscrimination 
Attachment D – Anti-collusion Affidavit 
Attachment E – Business Relationship Affidavit 
Attachment F – Certificate of Insurance 

1.2 The City. The City is the City of Oklahoma City. 

1.3 The Contractor.  The Contractor is OKC’s Adventure District, Inc. (OAD) 
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1.4 The Contract Manager. The Contract Manager is the person designated on behalf of the 

City to oversee the implementation of the terms of this contract and to coordinate the 
performance of said Services with the Contractor. 
 

1.5 The BID Committee. The OAD’s Board of Directors shall have a Business Improvement 
District (BID) Committee comprised of BID property owners, members of the OAD Board, 
and staff that will oversee the day-to-day operations of the BID. 
 

1.6 The District Manager.  The District Manager is the person designated by the OAD to 
work with the BID Committee to oversee the Services to be performed under the terms of 
this Agreement, and to coordinate the performance of said Services with the Contract 
Manager. 
 

1.7 The District. The District is the Adventure District BID, an improvement and special 
services assessment district of the City of Oklahoma City for the purpose of addressing 
and providing Services on a comprehensive basis and is described to be all property lying 
within the Adventure District BID, more particularly described in the attached addendum. 
 

1.8 The City Manager.  The City Manager shall mean the City Manager of the City of 
Oklahoma City.  
 

1.9 Subcontractor. A Subcontractor is a person or entity that has a direct agreement with 
Contractor to perform some or a portion of Services described in the Contract Documents.  
The term Subcontractor is referred to throughout the Contract Documents as if singular in 
number and masculine in gender and means the Subcontractor and his or her authorized 
representative(s). 
 

1.10 The Services.  The Services consist of those Services specified in the attached 
addendum. The Services include all labor and general and administrative costs necessary 
to produce such management, promotional, maintenance, monitoring, operation, cleaning 
and services, and all materials and equipment incorporated in such management, 
maintenance, monitoring, operation, cleaning and services, in accordance with the 
attached addendum. 

 
II.  COMPENSATION 

 
Any fee, whether estimated or firm, shall not be exceeded without prior written authorization from 
the City.  Payment will be rendered as defined in Addendum No. 1. 
 

III.   TERM 
 
The term of this Agreement shall be from January 1, 2024 through December 31, 2024.     
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IV.  GENERAL PROVISIONS 
 
4.1 Assigning the Agreement. The Contractor shall not assign this Agreement or any 

portion of the Agreement without approval of The City. Any and all Subcontractors 
retained to accomplish this Agreement shall be disclosed to The City. The Subletting of 
Services by the Contractors shall not make The City a party of such subcontract or 
subject The City to liability of any kind to any Subcontractor. No subcontract shall under 
any circumstances relieve the Contractor or its surety of its liability and obligations under 
this Agreement; all transactions will be made through the Contractor. Subcontractors 
will be recognized and dealt with only as workers and representatives of the Contractor. 

4.2 Breach of Agreement. All terms, conditions, and specifications of this Agreement shall 
be considered material and failure to perform any Part of this Agreement or the failure 
to perform any of the Services in accordance with the Specifications shall be considered 
a breach of this Agreement. Should the Contractor fail to remedy any breach within thirty 
(30) days after written notification by The City to the Contractor of such breach, The City 
may, at its option and in addition to any other remedies available to it under law, 
terminate this Agreement. 

4.3 Agreement Administration. The City hereby designates the City Manager or his 
designee (“Contract Manager”) to administer this Agreement on behalf of The City. The 
Contractor shall designate to a District Manager the responsibility to perform the 
administrative, supervisory, management and performance monitoring tasks for the 
Contractor under this Agreement. The District Manager shall be responsible for the 
oversight and supervision of Subcontractors. 

4.4 Interpretation of Agreement. If there is doubt as to the true meaning of any part of this 
Agreement or the addendum(s) attached hereto, a request for interpretation from the 
Contractor may be made by the Contractor’s Authorized Representative to The City’s 
Authorized Representative. Any interpretation will be made only by an addendum to this 
Agreement duly executed by The City and the Contractor.  

4.5 Contractor’s Representation. The Contractor represents that it is generally familiar 
with all applicable streets, alleys, sidewalks, and other public areas within the legal 
description of the District; this Agreement, and all other relevant documents; and that 
the Contractor is informed concerning the requirements of the Agreement, and the 
general physical conditions to be encountered in the work, and the character, quality, 
and the quantity of the Services to be performed.  
The Contractor will not be entitled to additional compensation if it subsequently finds 
that conditions require methods or equipment other than that anticipated by it when 
executing this Agreement 

4.6 Right of Ownership. All public facilities and equipment owned by The City within the 
Adventure District BID shall remain property of The City, and such property cannot be 
disposed of or altered by the Contractor without the express written consent of The City, 
provided this shall not prevent the routine maintenance and replacement of landscaping 
and mechanical fixtures, which functions are specifically authorized by this   Agreement.  

4.7 Non-discrimination. In connection with the performance of this Agreement, the 
Contractor agrees as follows: 
4.7.1.1 The Contractor shall not discriminate against any employee or applicant for 

employment because of age, race, creed, color, sex, gender, sexual orientation, 
national origin, ancestry, or disability as defined by the Americans with 
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Disabilities Act of 1990, Section 3(2). Contractor shall take affirmative action to 
ensure that employees or applicants for employment are treated without regard 
to their age, race, creed, color, national origin, sex, ancestry or disability as 
defined by the Americans with Disabilities Act of 1990, Section 3 (2).  Such 
actions shall include, but not be limited to the following:  employment, upgrading, 
demotion or transfer, recruiting or recruitment, advertising, layoff, termination or 
cancellation, rates of pay or other forms of compensation and selection for 
training, including apprenticeship.  The Contractor shall agree to post, in 
conspicuous places, available to employees and applicants for employment, 
notices provided by the City Clerk of the City of Oklahoma City setting forth 
provisions of § 25-41 of the Oklahoma City Municipal Code, 2010. 

4.7.1.2 The Contractor agrees to comply with all applicable provisions of the “Oklahoma 
Taxpayer and Citizen Protection Act of 2007,” (Act) codified in part at 25 O.S. 
§§ 1312 and 1313.  

4.7.1.3 In the event of Contractor’s noncompliance with the nondiscrimination clause or 
the immigration requirements set forth in subparagraph (a) and (b) above, this 
Contract may be suspended, canceled, or terminated by the City.  The City may 
declare The Contractor ineligible for further contracts or agreements until 
compliance, and/or satisfactory proof of intent to comply shall be made by the 
Contractor. 

4.7.1.4 The Contractor agrees to include the nondiscrimination clause in any 
subcontracts connected with the performance of this Contract. 

4.7.1.5 The Contractor agrees to sign the City’s Nondiscrimination Statement 
Attachment “C”.  

4.8 Laws to be Observed. Contractor at all times shall observe and comply with all Federal 
and State laws, local laws, ordinances, and regulations of the Federal, State, or City 
governments. The execution of this Agreement shall be considered as a representation 
that the Contractor is familiar with all Federal, State, and local laws, or ordinances and 
regulations which affect those engaged or employed in the work, or equipment used in 
the performance of, or which in any way affects the conduct of the Services, and no 
pleas of misunderstanding will be considered on account of ignorance thereof. 

4.9 Permits. Before proceeding with the Services hereunder, the Contractor shall obtain 
and pay for any necessary permits and licenses, whether Federal, State, or local. 

4.10 Taxes. The Contractor shall pay all Federal, State, and local taxes that may be 
chargeable against the performance of this Agreement. 

4.11 Insurance.    Required insurance shall be carried and maintained throughout the term 
of this Agreement, and certificates of insurance shall contain a provision by the 
insurer(s) to the effect that the policy(s) may not be canceled, fail to be renewed, nor 
the limits decreased by endorsement without thirty (30) days prior written notice to The 
City and any participating public trust. 
4.11.1 During the term of this Agreement, the Contractor shall provide, pay for, and 

maintain with companies satisfactory to The City the types of insurance 
described herein.   
All insurance shall be from responsible insurance companies eligible to do 
business in the state of Oklahoma.   
All liability policies shall provide that The City is named an additional insured 
as to the operations of the Contractor under this Agreement and shall also 
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provide the following Severability of Interest Provision: 
With respect to claims involving any insured hereunder, 
except with respect to limits of insurance, each such 
interest shall be deemed separate from any and all other 
interest herein and coverage shall apply as though each 
such interest was separately insured. 

The insurance coverage and limits required under this agreement must be evidenced by 
properly executed certificates of insurance on the forms furnished by The City.  The 
certificate must be signed by the authorized representative of the insurance company(s) 
shown in the certificate with proof that he/she is an authorized representative thereof.  In 
addition, certified, true and exact copies of all insurance policies required shall be 
provided to The City a timely basis if requested by The City.  The required policies of 
insurance shall be performable in Oklahoma City, Oklahoma, and shall be construed in 
accordance with the laws of Oklahoma. 
No less than thirty (30) days prior written notice by registered or certified mail shall be 
given to The City of any cancellation, intent not to renew, or reduction in the policies' 
coverage except in the application of the aggregate limits provisions. In the event of a 
reduction in any aggregate limit, the Contractor shall immediately notify The City and 
shall make reasonable efforts to have the full amount of the limits appearing on the 
certificate reinstated.  If at any time The City requests a written statement from the 
insurance company(s) as to any impairments to the aggregate limit, the Contractor 
hereby agrees to promptly authorize and have delivered to The City such statement.  The 
Contractor authorizes The City to confirm all information so furnished as to the 
Contractor’s compliance with its insurance requirements with the Contractor's insurance 
agents, brokers, surety, and insurance carriers.  All insurance coverage of the Contractor 
shall be primary to any insurance or self-insurance program carried by The City. 
4.11.2 No work shall commence under this Agreement unless and until the required 

certificates of insurance are provided and in effect. 
4.11.3 The insurance coverage and limits required of the Contractor under this 

Agreement are designed to meet the minimum requirements of The City.  Such 
coverage and limits are not designed as a recommended insurance program 
for the Contractor. The Contractor alone shall be responsible for the sufficiency 
of its own insurance program. Should the Contractor have any question 
concerning its exposures to loss under this Agreement or the possible 
insurance coverage needed therefore, the Contractor should seek professional 
assistance. 

4.11.4 The Contractor shall provide to The City evidence of the following insurance 
requirements as set forth herein: 
1. Worker's Compensation.  The Contractor shall maintain, during the term of 

this Agreement, worker's compensation insurance as prescribed by the 
laws of the state of Oklahoma. 

2. Commercial general liability insurance.  The Contractor shall maintain 
during the term of this Agreement sufficient commercial general liability 
Insurance to protect the Contractor and any additional insured(s) from 
claims for bodily injury, including death, as well as from claims from 
property damages or loss, which may arise from activities, omissions and 
operations under this Agreement, whether such activities, omissions and 
operations be by the Contractor or by any subcontractor or by anyone 
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directly or indirectly employed by or acting on behalf of or to the benefit of 
them.  The amounts of such insurance shall be not less than The City's 
maximum liability under the Governmental Tort Claims Act, 51 O.S. § 151 
et seq., as amended from time to time and currently are: 

a. Property damage liability in an amount not less than Twenty-
Five Thousand Dollars ($25,000.00) per claimant for loss, 
damage to or destruction of property, including but not limited to 
consequential damages arising out of a single accident or 
occurrence. 

b. All other liability in an amount not less than One Hundred 
Seventy-Five Thousand Dollars ($175,000.00) per claimant for 
claims including death, personal injury, and all other claims 
arising out of a single accident or occurrence. 

c. Single occurrence or accident liability in an amount not less than 
One Million Dollars ($1,000,000.00) for any number of claims 
arising out of a single accident or occurrence. 

3. Automobile liability insurance shall be maintained by the Contractor as to 
the ownership, maintenance, and use of all owned, non-owned, leased or 
hired vehicles, with limits of not less than: 

Bodily injury liability  $175,000 Limit each person 
$1,000,000 Limit each accident 

Property damage liability $25,000 Limit each accident 
or 

Bodily injury and 
Property damage liability $1,000,000 Combined single limit 

each accident 
Any lapse of insurance coverage is declared a breach of this Agreement. The City 
may, at its option, suspend this Agreement until there is full compliance with this 
paragraph “Insurance” or terminate this Agreement for nonperformance. 

4.12 Contractor Liability. The Contractor shall assume full liability for any damages to any 
public property or private property that is due to the negligence of the Contractor, its 
Subcontractors, agents, permittees or assigns in the performance of this Agreement. 

4.13 Personal Liability of Public Officials. No officer or employee of The City or nor any 
other agent of The City, shall be personally responsible for any liability arising under or 
growing out of the Services, or operations of the Contractor, under the terms of this 
Agreement.  

4.14 Contractor to Indemnify the City. To the fullest extent permitted by law, the Contractor 
agrees to release, defend, indemnify and save harmless the City and its officers, agents 
and employees, from and against any and all loss of or damage to property, injuries to 
or death of any person or persons and/or all claims, damages, suits, costs, expenses, 
liability, actions or proceedings of any kind or nature whatsoever, including, without 
limitation, Worker's Compensation claims of or by anyone whomever, in any way 
resulting from or arising out of the Contractor’s negligent acts, operations, errors and/or 
omissions under or in connection with this Agreement and the parties for whom either 
entity is legally responsible. The Contractor shall promptly advise the City in writing, of 
any action, administrative or legal proceeding or investigation as to which this 
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indemnification may apply, and the Contractor, at its expense, shall assume the defense 
of the City with counsel satisfactory to the City.  This section shall survive the expiration 
of this Agreement.  Provided, however, the Contractor need not release, defend, 
indemnify or save harmless the City or its officers, agents and employees, from 
damages or injuries resulting from the negligence of the City, its officers, agents or 
employees.  It is understood that this indemnity and hold harmless provision is not 
limited by the insurance required under the provisions hereof. 

4.15 Payments. The City shall make payment for all Services to the Contractor monthly upon 
receipt of approved claims made by Contractor in accordance with law and directed to 
the attention of the City Representative. Final payment will not be made until a Request 
for Payment is received by The City from the Contractor.  
The City reserves the right to examine or audit all documents supporting expenditures, 
invoices, and Requests for Reimbursement, at any time and shall provide five days 
written notice of such request whenever possible or practical, but notice is not required. 
This right shall not expire upon termination of this Agreement.  
Upon verification by the City Representative that the monthly reports are current, and 
invoices for Services complete and accurate, The City will process payment to the 
Contractor.  
The Contractor warrants that title to all work, materials, and equipment covered by the 
invoice for payment will pass to The City, either by incorporation in construction or upon 
receipt of payment by the Contractor, whichever occurs first, free and clear of all liens, 
claims, security interests or encumbrances and that no work, materials or equipment 
covered by the invoice for payment will have been acquired by the Contractor or by any 
other person performing the work at the site or furnishing materials and equipment for 
the Services, subject to an agreement under which an interest therein or any 
encumbrances thereon is retained by the seller or otherwise imposed by the Contractor 
or other such persons. 

4.16 Equipment. The Contractor shall at all times maintain its equipment in a clean, 
serviceable condition. All vehicular equipment shall be properly licensed and inspected 
and clearly marked with the Owner’s name. The continued use of unserviceable and 
improper equipment shall be considered a breach of this Agreement. 

4.17 Certificate of Insurance. Contractor shall submit and deliver to The City with this 
Agreement all bonds and certificates of insurance, which are required by this Agreement 
and/or the Specifications or by law. If the Municipal Counselor of The City shall find that 
said bonds or certificates of insurance fail to comply with the requirements of this 
Agreement or the Specifications, Contractor shall obtain additional endorsement or 
changes in coverage and any other instruments necessary to comply therewith. 

4.18 Whole Agreement. This Agreement together with the Contract Budget and the 
Specifications constitute the entire agreement between the parties hereto. No change 
or variation from the terms and conditions of this Agreement may be made except by 
written instrument duly executed by both parties and Contractor shall not be entitled to 
claim extras of any kind or nature. 

4.19 Exhibits. Exhibits 1.1 through 1.2 are attached hereto and incorporated by reference 
herein. 

4.20 Notices. Whenever notice is required or otherwise given pursuant to this Agreement, it 
shall be given in writing and either hand-delivered, faxed, or sent by registered or 
certified U.S. mail, postage prepaid, return receipt requested. Any such notice or other 
written communication shall be deemed received by the party to whom it is sent (a) on 
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the date it is received, if hand-delivered or faxed, and (b) in the case of registered or 
certified mail, the earlier of the date receipt is acknowledged on the return receipt or five 
(5) business days after the date of deposit with the United States Post Office. 

 
For purposes of notices or other written communications, the following addresses shall be used, 
and may be changed from time to time upon written notice: 

 
If to the City: 
City of Oklahoma City 
Attn: Craig Freeman, City Manager 
200 N. Walker 
Oklahoma City, OK  73102 
Phone (405) 297-2345 
FAX (405) 297-2570  

 
If to the Contract Manager: 
City of Oklahoma City  
Planning Department 
Attn: Kim Cooper-Hart 
420 W. Main St, 9th Floor 
Oklahoma City, OK 73102 
Phone (405) 297-2900 
FAX (405) 316-2900 

 
If to Contractor: 
OKC’s Adventure District  
1 Remington Place  
Oklahoma City, OK 73111  
Phone (405) 780-3559 
FAX (405) 208-8917 

 
4.21 Independent Contractor. It is expressly understood and agreed that the Contractor shall 

perform all work and services described herein as an independent contractor and not as 
an officer, agent, servant or employee of The City; that Contractor shall have exclusive 
control of and the exclusive right to control the details of the services and work performed 
hereunder, and all persons performing the same; and shall be solely responsible for the 
acts and omissions of its officer, agents, employees, and Subcontractors; that the 
doctrine  of respondeat superior shall not apply as between The City and the Contractor, 
its officers, agents, employees, and Subcontractors; and that nothing herein shall be 
construed as creating a partnership or joint enterprise between The City and the 
Contractor. No person performing any of the work and Services described hereunder 
shall be considered an officer, agent, servant, or employee of The City.  

 
4.22 Miscellaneous. This Agreement shall be construed and interpreted in accordance with 

the laws of the State. The venue and forum for any legal action to enforce or interpret 
any of the terms of this Agreement shall be the District Court of Oklahoma County. No 
change or variation from the terms and conditions of this Agreement may be made except 
by written instrument duly executed by both parties. This Agreement constitutes the entire 
understanding between the Parties with respect to the subject matter hereof, superseding 
all negotiations, prior discussions, and preliminary agreements.  
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The terms of this Agreement shall supersede any previously dated Agreements between the 
Parties. 
 
4.23 Time of the Essence.   Time is of the essence of this Agreement. 
 
4.24 Date. The date of this Agreement shall be the date it is executed by the City. 
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IN WITNESS WHEREOF, the parties hereto have executed this Agreement in multiple copies on 
the dates set forth below. 

 
DATED this ___________ day of ________________________ 2024. 

 
 

 
 

 THE CITY OF OKLAHOMA CITY 
ATTEST:   

   
   

   
City Clerk  Mayor 

 
 
 

REVIEWED for form and legality.   
   
   

 Assistant Municipal Counselor 
 

 

 

 
 
 

        
 
 

2ND JANUARY

Vice-
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ADDENDUM NO. 1 
 

ADVENTURE DISTRICT BUSINESS IMPROVEMENT DISTRICT NO. 9 SERVICE AGREEMENT 
 

The Business Improvement District Services described herein are intended to create a consistent 
level of cleanliness throughout the District and to improve the visual appearance and image of 
the District; said District more particularly described in attached in Exhibits 1.1 and 1.2. 
 

I.  DEFINITIONS 
 
1.1 Business Improvement District (BID) No. 9. in and around the intersection of Martin 

Luther King Avenue and NE 36th Street to MLK Avenue and NE 63rd Street, and Kelley 
Ave to I-35, an area commonly known as the Adventure District, created by City ordinance 
pursuant to  the  Oklahoma Improvement District Act, Title 11, Oklahoma Stat. 39-101 et 
seq., which was defined for the purpose of addressing and providing services on a 
comprehensive basis, and is described in Exhibit 1.1 – Legal Description, and Exhibit 1.2 
– BID Map, attached hereto. 

1.2 BID Assessment Funds.  BID assessments are charged to ratepayers annually and 
assessment funds collected are placed in the following categories: 

1.2.1 District Wide Assessments.  To be used for services or purchases that either 
directly or indirectly benefit all ratepayers in the entire District. 

II. GENERAL PROVISIONS 
 

2.1 BID Services.  The Business Improvement District (BID) Services described herein are 
intended to create a supplement to standard City services to provide a higher quality of 
maintenance in the District and to provide other special benefits and services to enhance 
the vitality and quality of the District.  The BID Services are not intended to eliminate or 
reduce the level of any service customarily provided by the City or other municipal agency 
to any similar geographic area because such area is subject to a BID, unless such 
reduction in service is part of a City-wide pro rata reduction in services necessitated by 
fiscal considerations or budgetary priorities. 

2.2 BID Expenditures and Income Account. The Contractor should maintain a separate 
account to manage all expenditures and reimbursements associated with providing the 
Services as described here. 

2.3 Ownership of Public Improvements Purchased by Contractor.  Any improvement 
installed or constructed by Contractor under the terms of this Addendum No. 1 shall 
become the property of the City but shall be maintained by the Contractor throughout the 
Term.  BID assessment funds shall be used to pay for any loss of or damage to BID 
purchased property up to ten thousand dollars ($10,000) and The City shall pay for any 
loss in excess of ten thousand dollars ($10,000). 

2.3 Contractor’s Notification to Planning and Public Works.  Contractor shall request and 
gain the approval from the City’s Planning and Public Works Directors prior to the 
manufacture, purchase, or installation of any improvement, including signs to be installed 
or affixed in the public right of way. 
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2.5 The City’s Right to Audit. The City reserves the right to examine or audit all documents 

supporting expenditures, invoices, and Requests for Payment at any time upon five (5) 
business days written notice. This right shall not expire upon termination of this 
Agreement. 

 
2.6 Disposal of Debris.  All dirt, debris and other matter collected by Contractor during and 

after all maintenance operations shall be disposed in an approved manner in accordance 
with applicable City, State, and Federal codes. 

 
2.7 Board Roster. The Contractor shall provide a list of its Officers and Board Members to 

the City at the commencement of this Agreement. 
 

III. BID SERVICES 
 
The specified services shall be provided in accordance with the BID Budget, attached hereto as 
Attachment “B”.  Contractor agrees to provide the following, to wit: 
 
3.1 Management and Administration 

3.1.1 Management of Improvement District Services. OKC’s Adventure District, Inc., 
(OAD) shall: 
• Services to include overseeing the professional services required to maintain 

the district and serving as a community partner in response to economic 
development, leadership, and advocacy needs of the District and its 
constituents. 

• Staff salaries for a minimum of one full-time employee. 
• Equipment, and maintenance of OAD’s organization office. 

3.2 Marketing and Events 
3.2.1. Management of Marketing and Events. The OAD shall: 

• Implement annual marketing plan that promotes a positive image of the 
District 

• Advertising campaign to promote the District as a premier destination. 
• Additional activities include but are not limited to designing and producing 

marketing materials for business recruitment to the District. 
• Provide a consistent promotional message to drive business to existing 

properties, retailers, and restaurants already in the district. 
3.3 Beautification and Maintenance 

3.3.1 Beautification, Maintenance and Safety. The OAD shall: 
• Streetscape enhancement, along with the associated maintenance including 

landscape, planters, power washing, sidewalk washing, graffiti removal and 
trash pick-up within the District. 

• Additional services may include, but are not limited to landscape 
maintenance, and security/ambassador patrols. 

 
 

IV. REPORTS AND ACCOUNTING 
 
In order to keep the City informed of the BID management progress and accomplishments, the 
Contractor shall prepare and submit the following written reports to the Contract Manager. 
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4.1 Monthly Reports. Shall be prepared and submitted as follows: 

4.1.1 A Request for Payment (RFP) shall be made by the first Tuesday of the following 
month in the format exemplified in Attachment “A”. Each RFP must include 
supporting invoices to address the summarized expenditures. Mileage reports 
shall be completed to document any travel claims. 

4.1.2 The City reserves the right to examine or audit all documents supporting 
expenditures, invoices, and Requests for Payment at any time upon five (5) 
business day’s written notice. This right shall not expire upon termination of this 
Agreement. 

4.2 Quarterly Reports. Quarterly Reports shall be submitted to the city Contract Manager 
two weeks after the end of the quarter. For the purpose of this Agreement the dates for 
the Quarterly Reports are April 15, July 15, and October 15, 2024 and January 15, 
2025. The Quarterly Report shall include the following elements: 

4.2.1 A narrative summary of activities conducted under “BID Services” above. The 
report shall include quantitative information which substantiates progress toward 
accomplishing each BID objective; the total fees and expenses incurred for the 
BID during the reporting period; and anticipated activities for the upcoming quarter. 

4.2.2 If staff are billed on a monthly or quarterly basis, include the amount billed for Staff 
time devoted to Agreement-related business and a list of the services provided for 
the month/quarter. 

4.2.3 Any other information the Contractor feels is necessary to fully inform the City on 
the Services and the BID’s current status or as reasonably requested by the 
Contract Manager. 

4.3 Final Report. The Final Report shall be submitted to the Contract Manager on or before 
January 30 after the end of the fourth quarter of the BID year. The final report shall be a 
summary of the BID’s activities for the year for each BID Service; document the 
expenditure of funds from the BID; and compare actual accomplishments with the stated 
goals and objective, and outline plans and projections for each BID Service for the next 
contract year. 

V. COMPENSATION

5.1 Reimbursement of Funds for Direct Expenditures. 

5.1.1 The City agrees to reimburse Contractor monthly, during the term of this 
Agreement, within thirty (30) days of submission from Contractor of a Request for 
Payment and copies of all invoice(s) for the direct Services listed in Section 1 
above which have been provided in the preceding month. 

5.1.2 This contract authorizes expenditures up to $429,882.68 contingent upon 
collection of 100% of assessments for the upcoming year plus past receivables. 
See budget in Attachment “B”. 
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5.2 Restrictions or Limitations. 
5.2.1 Compensation is subject to the availability and appropriation of adequate and 

sufficient funds by The City from assessments or other sources to pay for the 
Services for the term of this Agreement. 

 
5.2.2 If The City experiences an inadequacy of funding for necessary payments under 

this Agreement, the Contract Manager may reasonably reduce the Services and 
related compensation otherwise to be provided under this Agreement; however, 
such reduction in compensation shall take into account existing financial 
obligations to third parties incurred by Contractor in contemplation of this 
Agreement extending until the end of this Agreement, and further, such reduction 
in services shall not alter the obligation of the City to provide services to the District. 
Contract Manager shall provide such notice of reduction in Services to Contractor 
at least thirty (30) days in advance. 

 
5.2.3 Budget Category Overruns. If in the course of this agreement the Contractor 

cannot provide service per the line-item budget categories identified in 
Attachment “B” and additional funds are available from other line-item budget 
categories, the surplus may be transferred to deficient line item budget categories 
with the following approvals: 
i.  Over 5% and up to 15% - may be approved by the Contract Manager 
ii.  Over 15% and up to 25% - may be approved by the Division Director 

supervising the Contract Manager 
iii.  Over 25% - may be approved by the City Manager or his/her designee. 

 
5.2.4 This Addendum is subject to the continued existence of the Adventure District BID. 

In the event the Adventure District BID shall cease to exist, or in the event the 
assessment roll is not approved or is invalidated by a court of competent 
jurisdiction, or in the event adequate and sufficient funds are not appropriated by 
The City during the term of this Agreement to pay for the Services as herein set 
forth, then this Agreement will terminate and be of no further force or effect. Under 
no circumstances, shall The City’s liability exceed the funds duly appropriated by 
The City for this Agreement. 
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EXHIBIT 1.1 
LEGAL DESCRIPTION 

 

Adventure District Business Improvement District 
 
A tract of land lying in Sections 1, 2,3, 10, 11, 12, 13 and 14 of Township 12 North, Range 3 West of the 
Indian Meridian, Oklahoma County, described as follows: 

All that portion of Section 1, Township 12 North, Range 3 West lying south of Interstate-44 and west of 
Interstate 35; and 

All that portion of Section 12, Township 12 North, Range 3 West lying west of Interstate 35 except a part 
beginning 1300.5 feet West and 236.74 feet South of the Northeast corner of the Northeast Quarter of 
said Section 12; thence South 736.22 feet; thence East 575.71 feet; thence South 52.04 feet; thence East 
213.2 feet; thence Northerly on a curve 864 feet; thence West to the point of beginning; and 

All that portion of Section 13, Township 12 North, Range 3 West lying west of Interstate 35; and 

All of Block 25, Lincoln View Second Addition to Oklahoma City, Oklahoma County, Oklahoma; and 

All of Block 24, Lincoln View Second Addition to Oklahoma City, Oklahoma County, Oklahoma; and 

Lots 1 and 2, Block 1, Park Estates 9th Addition to Oklahoma City, Oklahoma County, Oklahoma; and 

Lot 1, Block 3, Park Estates 9th Addition to Oklahoma City, Oklahoma County, Oklahoma; and 

The South half of Block 9, Lincoln View Addition to Oklahoma City, Oklahoma County, Oklahoma; and 

The South 110 feet of the North 320 feet of the East 165 feet of Block 7 & the North 450 feet of Block 8 
Lincoln View Addition to Oklahoma City, Oklahoma County, Oklahoma; and 

Block 6 except a tract in the Northeast corner 70 feet East/West by 245 feet North/South; and the South 
360 feet of the West 165 feet and the South 315 feet of the East 165 feet of Block 7; and the South 185 
feet of Block 8, Lincoln View Addition to Oklahoma City, Oklahoma County, Oklahoma; and 

Part of the Southeast Quarter of Section 14, Township 12 North, Range 3 West of the Indian Meridian, 
Oklahoma County, Being the Northeast Quarter of the Northwest Quarter of the Southeast Quarter Plus 
Lot A, Block 7 & Lot A Block 8, Park Estates Blocks 1-4 Redstone Addition Plus the East half of the Southeast 
Quarter except a tract Beginning 340 feet West & 50 feet North of the Southeast corner of the Southeast 
Quarter; thence North 672 feet; thence West 972.73 feet; thence South 672 feet; thence East 973.60 feet 
to the point of beginning; and 

The east 163 feet and the north 180 feet of the west 300 feet of Lot A, Block 6, Park Estates 11th Addition 
to Oklahoma City, Oklahoma County, Oklahoma; and  

Lot 1, Block 6, Park Estates 11th Addition to Oklahoma City, Oklahoma County, Oklahoma; and  

Lot 1, Block 1, Park Estates 11th Addition to Oklahoma City, Oklahoma County, Oklahoma; and  

Lots 1 through 6, Block 9, Park Estates 11th Addition to Oklahoma City, Oklahoma County, Oklahoma; and  



Adventure District BID PSA Addendum No. 1 - Year 9 2024 
Page 6 of 13 

All that portion of Section 11, Township 12 North, Range 3 West lying east of Grand Boulevard and south 
of I-44; and 

All that portion of Section 11, Township 12 North, Range 3 West lying north of Interstate 44; and 

All that portion of Section 10, Township 12 North, Range 3 West lying East of I-44 Service Road and North 
of I-44; and  A part of the Southeast Quarter of Section 3, Township 12 North, Range 3 West described as 
follows:  The South half of Lot 5 and all of Lots 6 through 9, less and except the south 10 feet of Lot 9, 
Block 35, Ravenswood Manor Addition to Oklahoma City, Oklahoma County, Oklahoma; and 

Part of the Southwest Quarter of Section 2, Township 12 North, Range 3 West, Beginning 95 feet East of 
the Southwest Corner  of the  Southwest Quarter ; thence North 269.89 feet; thence Northerly 232.88 
feet; thence  North 581.9 feet; thence East 344 feet; thence North 201 feet; thence West 361 feet; thence  
North 320.46 feet to the SW/C of Block 6, Oakfield Addition; thence continuing North 150 feet; thence  
East 400 feet; thence  South 150 feet; thence East 240 feet; thence South 322 feet; thence East 290 feet; 
thence North 40 feet; thence East 347 feet; thence South 360 feet; thence West 347 feet; thence South 
960 feet to a point; thence East 173.95 feet; thence North a distance of 362 feet to a point on the 
centerline of NE 64th Street extended west; thence East along centerline of NE 64th Street extended to the 
center of North Everest Avenue; thence south along the center of N. Everest Avenue to the South line of 
said Southwest Quarter, Section 2; thence West along the South line said Section 2 to the point of 
beginning; and   

The South 150 feet of the West half of the East half of the Southwest Quarter of the Southeast Quarter of 
the Southwest Quarter of Section 2, Township 12 North, Range 3 West; and 

Beginning at the Southeast corner of the East half of the Southwest Quarter of the Southeast Quarter of 
the Southwest Quarter of  Section 2, Township 12 North, Range 3 West; thence North 230 & 1/7 feet; 
thence West 165 feet; thence South 230 & 1/7 feet; thence East 165 feet to the point of beginning; and 

The Southeast Quarter of the Southeast Quarter of the Southwest Quarter of Section 2, Township 12 
North, Range 3 West; and 

The West half of the Northeast Quarter of the Southeast Quarter of the Southwest Quarter less and except 
the North half of the North half of the West half of the Northeast Quarter of the Southeast Quarter of the 
Southwest Quarter of Section 2, Township 12 North, Range 3 West; and 

Beginning at a point in the Southwest corner of the Southwest Quarter of Section 2, Township 12 North, 
Range 3 West; thence north 264 feet; thence east 304.4 feet; thence North 599.06 feet; thence East 
164.67 feet; thence South 203.09 feet; thence East 798.18 feet; thence South 677.25 feet to a point; 
thence west to the point of beginning; and  

Beginning at a point in the Southwest corner of the Southeast Quarter of the Southeast Quarter of Section 
2, Township 12 North, Range 3 West; thence North 350 feet; thence East 329.78 feet; thence South 130 
feet; thence East 501.36 feet; thence North 100 feet; thence East 141.73 feet; thence North 357.43 feet; 
thence East to the East line of said Southeast Quarter of Section 2, Township 12 North, Range 3 West; 
thence South along the East line of said Section 2, Township 12, Range 3 West to the South line of said 
Southeast Quarter of Section 2, Township 12 North, Range 3 West; thence South to point of beginning.  

##### 
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EXHIBIT 1.2  
BID MAP 

 

Established by Council 
October 27, 2015 
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ATTACHMENT “A” 
REQUEST FOR PAYMENT FORM 

 

 
  

Contract Year: Year 9 Invoice #
Contract Period: 1/1/2024 - 12/31/2024 Invoice Date

Vendor # 0000178180

Remit Payment to:
OKC's Adventure District
1 Remington Place
Oklahoma City, OK  73111

Month/Year                          
to be reimbursed   Description Amount

Jan. 2024 $0.00
Jan. 2024 $0.00
Jan. 2024 $0.00

Total $0.00

 

Authorized Signature Date

For City of Oklahoma City use only:

Date:

On behalf of Adventure District BID, I, the undersigned, request payment of the following claims submitted in 
accordance with the provisions of the agency's Professional Services Agreements with the City of Oklahoma 
City.

Submit invoices to: Donna Cervantes at donna.cervantes@okc.gov or mail to The City of Oklahoma City, 
Planning Department, 420 W. Main, Suite 900, Oklahoma City, OK  73102

Payment Authorized by:

Adventure District Business Improvement District

 

Management & Office
Marketing and Events
Beautification, Maintenance and Security
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ATTACHMENT “B” 
BID BUDGET 

Adventure District 
Business Improvement District 

 BUDGET 

January 1, 2024 through December 31, 2024 

Revenue 
Estimated Revenue from Year 9 Assessments - 2023 $218,673.85 
Less 5% City Noticing and Administrative Cost (est.)  ($10,413.04) 
Carryover from Year 8  (projected): $88,000.00 

Sub Total $296,260.81 
Receivables thru Yr 8 - 2023 Service year (Note 1 below) $133,621.87 

Total Potential Revenue $429,882.68 

Expense % 

Administrative/Office $112,579.11 38.0% 

Marketing $79,990.42 27.0% 

Maintenance/Beautification/Security $79,990.42 27.0% 

Sub Total $272,559.95 
Uncollected see Note 2 below $23,700.86 8.0% 

Receivables thru Yr 8 - 2023 Service year (Note 1 below) $133,621.87 

Total Potential Expense $429,882.68 100.0% 

Note 1. These uncollected assessments cannot be spent unless collected during the 
budget year. 

Note 2. Compensation is subject to the availability and appropriation of adequate and 
sufficient funds to the City from assessments or other sources to pay for the Services for 
the term of this Agreement. 
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ATTACHMENT “F” 
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